Engineering Student Council(ESC) Job Description

Position: Public Relations Chair
Description of Project/Purpose of Assignment: 
Advertising ESC events through flyers, posters and other forms of publicity.
Outline of Volunteer’s Responsibilities or List of Tasks:

Come to all ESC board and general body meetings, in charge of publicity for all events (making flyers and posters for all events, putting flyers up in all of the engineering buildings, submitting information to ENGR-FYI), and assist other ESC officers with duties
Outcomes/Goals:

Keep the engineering population well-informed of Engineering Student Council events and programs.
Training and Support Plan: 

For assistance, contact the President(s), Secretary or any of the event chairs.
Reporting:

Publicity for all major ESC events must start 3 weeks prior to the actual event, so flyers, FYIs and posters must be placed by that time.  In each successive week prior to the event, flyers and posters must be replaced if taken down, and additional FYIs must be submitted.
Time Commitment:

Up to five hours every week, not including attendance at all ESC meetings.  Additional time may be needed in the weeks near a major ESC event.
Qualifications Needed:

Ability to make flyers and posters, extremely good communication skills, well-organized, and timeliness.  
Benefits:
Experience and knowledge gained through serving the engineering community.  Also will meet many people in the engineering school and gain a network of communication.
